



















































































































































































































































































































































































April 2, 2008

Meredith 5. Simpson, PhD

Editor, Journal of Poetry and Psychology
Department of Psychology

University of Xanadu

9 Prentice Hall

Xanadu, NY 10003-1212

Dear Dr. Simpson:

1 am enclosing a submission to the Journal of Poetry and Psychology entitled, “Poetr)[ and the
Cognitive Psychology of Metrical Constructs.” The manuscript is 40 pages iong and lnc!udes 4 tables
and 1 figure. T wish for the manuscript to be given a masked review and request that it not be sent
to my ex-husband [name blocked out] for review. Although he is an expert in the area, I do not
believe that he would be able to provide an unbiased review at this time. E

Some of the data from this paper were previously presented at the annual meeting of the Poetry and
Psychology Society in San Diego (May 2006). This is cne of a series of papers examinir}g cognition
and credlive writing (see references for a listing of those published and in press). There is some E
overlap in the content of the introduction sections, which we have noted in the text. We woluld be
happy to provide copies of the other manuseripts if there should be any concern aboult duplicate or
fragmented publication. My coautiiors and T do not have any interests that might be inferpreted as E

influencing the research, and APA ethical standards were followed in the conduct of the study.

I have enclosed a copy of the permission granted us for the adaptation we made to the figure;
permission is pending from the publisher for the poetry that is reproduced.

I.will be serving as the corresponding author for this manuscript. All of the authors listed in the 3
ﬁyline have agreed 1o the byline order and to sebmission of the manuscript in this fOl‘l‘l:l. i have. i#
assumed responsibility for keeping my coauthors informed of our progress through the editorial review
process; the content of the reviews, and any revisions made. I understand that, if accepn?d for
publication, a certification of authorship form will be required that all coauthors will sign.

Sincerely,

Janet Sestina, PhD, Associate Professor
University of Melville

112 Oceanside Drive

Quequeeg, ME 20031-2221
218-555-1212 (voice)
218-555-1213 (fax)
jsestina@melville.edu

The following are some examples of material that require permission:

m Figures and tables: Along with directly reprinted figures and tables, this also includes

figures and tables that have been adapted from or are very similar to previously pub-
lished figures and tables.

® Data: This applies only to data that are directly reproduced from another source;

data that have been reconfigured or reanalyzed to produce different numbers do not .

require permission.
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it APA Compliance With Ethical Principles Form
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Tha APA Publications and Communicalions Beard has add

Fram Ethicel Principles of Psychologists and Coda

CERTIFICATION OF COMPLIANCE WITH APA ETHICAL PRINGIPLES

ed to the Instructions to Authors for each APA jeurnol the following stale-
ment: “Authors will be required to stale in wriling thot they have complied with APA ethical standards

human er animal, of fo describe the dstails of reatment.” [A copy of the APA Ethical Principles may bs ablained al htip://
www.opa.org/ethics/ or by writing the APA Ethics Office, 750 First Streal, NE, Woshington, DC 20002-4242.)

Fer your information, the APA Ethical Principles concerning research and publication
and sign the form provided on the back of this sheat to indicats that you are in compli

of Conduct. (2002). American Psychologist, 57, 1060-1073,

in the traciment of their sample,

are reprinied below. Please review the Principles
iance.

8.01 nstitutlonal Approval

When institutfonal approval is required, psychalogists provide
acc¢u-rate infermation abeul their research Pproposals and abtain approval
prior to conducling the research. They conduct the research in
accordance with the approved research protocol.

8.02 Informed Congent to Research

{2} When obtaining informed consent as required in Standard 3.10,
Informed Consent, psychologists inform pariicipants about {1) the
pur-pose of the research, expected duralion, and procedures; (2) their
right te decline to patticipate and to withdraw from the research once
Pparticipation has begun (3} the for bl q of declining or
withdrawing; (4) reasonably foreseeable factors that may be expected (o
influence their willingness to panicipate such as potential risks,
discomfort, or adverse effects; (5) any prospeciive h benefits; {6)

ing or withdrawing from | p
(b) When research participation js a course fequirement or an
opponiu-nity for extra credit, the prospective participant is given the
choice of ¢quitable altemative activities.

8.05 Dispensing With Informed Consent for Ressarch

Psychologists may dispense with informed consent anly (1) where
research would not reasonably be assumed to create distress or bamm and
involves (a) the study of normal educational practices, curricula, or
classroom menagement methods conducted in educational settings; (b)
only anonymeus questionnaires, naturalistic ohservations, or archival
research for which disclosure of responses would nat place participants at
visk of criminal or civil liahility o damage their financial standing,
employability, or reputatéon, and confidentiality is protected; or (c} the
study of factors related to job or organization effectiveness conducted in

limits of confidentiality; (7) incentives for participation; and (8) whom ta
contact fer questions about the research and research participants” rights,
They provide ¢ ity for the prospective panicip to ask
guestions and receive answers. (See also Standards 8.03, Informed
Consent for Recording Voices and Images in Research; 8.05, Dispensing
With Informed Consent for R h; and 8.07, Deception in R T
{b) Psychologists conducting intervention research involving the use of
experitental treatments clarify to panticipanis at the outset of the
tesearch (1) the experimental nature of the trealment; (2} the services that
will or will not be available ta the coitro] grougs) if app tate; (1) the

jonal settings for which there is no risk to panticipants’
employability, and confidentéality is protected or (2) where otherwise
permiitted by law or federal or institutional regulations,

8.06 Offaring Iducemants for Research Participation
(a) Psychologists make reasonsble efforts o avoid offering excessive
or inappropriate fi ial or ether ind for ' participation
when such inducements are likely to coerce participation.
{b) When offering professional services as an inducement for research

means by which assignment 10 treatment and control groups will be
made; (4) available treatment alternatives if an individue? does not wish
to participate in the research or wishes o withdraw once a study has
begun; and (5) compensation for or monetary cosis of panicipating
including, if epproprinte, whether reimb from the participant or
a third-party payor will be soughr. (See also Standard 8.02a, Informed
Consent to Research.)

8,03 Informed Consent for Recording Volces and images [n
Research

Psychologists obtain informed consent from research participants prior
to recording their voices or images for data collection unless (1) the
research consists solely of naluralistic observations in public places, and
it is not anticipated thal the recording witl be used in a manner that cauld
cause pecsonal identification or harm, or (2) the research design includes
deception, and consent for the use of the recording is oblained during
debriefing. (See atso Standard 8.07, D ption in R h.)

8.04 Cllent/Patient, Student, and Subordinata
Research Participants

(a} When psychologists conduct rescarch with clienis/patients,
stu-dents, or subordinates as participants, psychologisis take steps lo
protect the prospective parlicipants from adverse consequences of

particip psychologists clarify the nature of the services, as well as
the risks, ohligations, and limitati (See also Standard 605, Barier :
With Clienis/Patieats,) L;

8.07 Deception In Ressarch

(a) Psycholagists do not conduct a study involving deceplion unless
they have determined that the use of deceptive techniques is justified by
the study's significant prespective scientific, educational, or applied
value and that effective nendeceplive alternative procedurcs are not
feasible.

(b) Psychologisis do net deceive prospective participants about
Te-search (hat is reasonably expected to cause physical pain or severe
emo-tional distress.

(¢) Psychologists explain any deception that is an Integral feature of the
design and conduct of an experiment (o participants as early as is
feasible, y at the conclusion of their panticipation, but no later
1han at the lusion of the data coll and permit particip 1o
withdraw their data. (See also Standard 8.08, Debricfing.}

8.08 Debriefing

(a} Psychologists provide a prompt opportunity for panticipants 1o
oblain appropriate information about Lhe nature, vesults, and conclusions
of the research, and they take reasonable 3leps to correct any misconcep-
tions that participants may have of which the psychologisis are aware.

This form can be found on the APA Journals web page thttp:/fwww.apa.orgfiournals).

® Test and scale items, questionnaires, vignettes, and so forth: This applies mainly to
items that are from copyrighted and commercially available tests (e.g., the

Minnesota Multiphasic Personality Inventory, the Wechsler Adult Intelligence Scale,
and the Stanford-Binet Intelligence Scales)

¥ Long quotations: Each copyright holder has a definition of what is considered fair

use. It is your responsibility to determine whether the copyright holder requires per-
mission for long quotations.




(b) If scientific or humang values justify delaying or withholding ihis
inf ion, psychalogists take b to reduce the risk

of harm.
{c) When psychologists become aware that research procedures have
harmed a participant, they take reasonable steps to minimize the harm.

8.09 Humane Care and Use of Anlmals In Research

(a) Psychologists acquire, care for, use, and dispose of animals in
com-pliance with current federat, state, and tocal laws and regulations,
and with professional standards.

(b) Psychologists trained in t hads and experienced in the
care of laboratory animals supervise all provedures involving animats and
are responsible for ensuring appropriate consideration of their comfort,
bealih, and humane weatment.

(c) Psychalogists ensure that all individals under their supervision who
are using animals have received i ion in h methods and in the
care, maintenance, and handling of the species being used, to the extent
appropriate 1o their rele. (See also Standard 2.05, Delegation of Work to
Others.)

{d) Psychologists make reasonable efforts 1o minimize the discemfort,
infection, illness, and pain of animal subjects.

(e) Psychologisis vsc a procedure subjecting animals to pain, stress, or
privation enly when an al ive procedure is itableand the goal is

Justified by its prospective scientific, educational, or applied value.

{f) Psychologists perform surgical procedures under apprapriate
angs-ihesin and follow techniques to avoid infection and minimize pain
during and after surgery,

(g) When it is appropriate that an animal’s life be terminated,
psycholo-gisis proceed rapidly, with an effort to minimize pain and in

d with d p dures.

8.10 Reportfng Research Rasults

() Psychologists do not fabricate data. (See also Standerd 5.01a,
Avoid-ance of Fals or Deceptive Statements,)

(b) If psychalogists discover significant errors in their published data,
they take reasonable steps to conrect such errors in a i tracti

8.12 Publication CredIt

(a) Psychologists take responsibility and credd, including authorship
credit, anly for work they have aciually performed or to which they have

L ially ibuted. {See also Standard 8.12b, Publicalion Credit.)

{b} Principal anthorship and other publication ¢redits ly reflect
the relative scientific or professional contributions of the individnals
in-volved, regardless of their relative slatus. Mere possession of an
institu-tional positien, such as department chair, does not Jjustify
authorship credit. Minor contributions to the research or ta the wriling
Tor publica-tions are acknowledged appropriately, such as in fotnotes or
in an intro-ductery statement.

(c} Except under excepional circumslances, a student is listed as
princi-pal avthor en any multiple-authored article that is substantially
based on the student’s doctoral dissertation. Faculty advisors discuss
publication credit with sudents as early as feasible and thrgughout the
research and publication process as appropriate. {Sec also Standard
8.12b, Publication Credit.)

8.13 Duplicate Publlcation of Data

Psychologists do not publish, as original data, data that have been
pre-viously published, This does not preclude republishing data when
they are panied by proper acknowled,

8.14 Sharing Research Data for Verification

{a) After research resulis are published, psychologists do not withhold
the data on which their conclusions are based from oiher competent
pro-fessionals who seek to verify the subsiantive claims through
reanalysis and who intend to use such data only for that purpase,
provided that the confidentiality of the participants can be protected and
unless legal rights cc ing propeictary data preclude their release.
This does not preclude psychologists from quiring that such
individuals o gioups be respon-sible for costs associated with the
provision of such information.

{b) Psychologists who request data from other psychologists 10 verily
the substantive claims through reanalysis may use shared data only for the

ereatum, or other appropriate publication means.
8.11 Plaglarlsm:

Psychologists do not present porlions of another's work or data as their
own, even if the other wark or data source is cited oceasionally.

JOURNAL.

declared  purpose. Requesting  psychotogists obtain prior written
agree-ment for all other uses of the data.

8,15 Revlewers

Psychologists who review materiat submitted for presemation,
publica-tion, grant, or research proposal review respect the confidential-

TITLE OF MANUSCRIPT.

AUTHOR(S),

conduct of the research presented in this manuscript.

{Sigrature of corresponding author) {date}

I certify that I {w<) have complied with 1hc APA ethicat principles regarding research with human participants andfor eare and use of animals in the

1-13-03

The journal publisher typically owns the copyright on material published in its jour-
nals. Provided that the purpose of the use is scholarly comment, noncommercial
research, or educational use and full credit is given to the author and the publisher as
copyright holder through a complete and accurate citation, many scientific, technical,

and medical publishers require no written permission or fees for
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\'Disclosure-of Interests Form =

. AMEBCAR
= PSTOHOLOGICAL
= ASSOOATION

This section to be completed by author(s):

Full Disclosure of Interests

Joumal:
Article title:

Issue:

Authors;

In psychology, as in other scientific disciplines, professional ¢ommunications are presumed to be based on objective
interpretations of evidence and unbiased interpretations of fact. An author’s economic and ial interests in products or
services used or discussed in their papers may color such objectivity, Although such relationships do not necessarily constitute
a conflict of interest, the integrity of the field requires disclosure of the possibilities of such potentially distorting influences

where they may exist. The reader may then judge and, if necessary, make allowance for the impact of the bias on the
information being reported.

In general, the safest and most open course of action Is to disclose ectivities and relationships that, if known to cthers, might
be viewed as a conflict of interest, even if you do not believe that any conflict or bias exists.

Whether an interest is “significant” will depend on individual cireomstances and cannot be defined by a dollar amount.

Holdings in a company through & muual fund are not ordinarily sufficient to warrant disclosure, whercas salaries, research
grants, consulting fees, and persenal stock holdings would be. Being the copyright holder of and/or recipient of royalties from
a psychological test might be another example. Participation on a board of dicectors or any other relationship with an entity or
person that is in some way part of the paper should also be carefully idered for possible discl

In addition to disclosure of possible sources of positive bias, authors should also carefully consider disclosure where
circurnstances conld suggest bias against a product, service, Facility, or person. For example, having a copyright or royalty

interest in a competing psychological test or assessment protocol might be seen as a possible source of negative bias against
another test instrement.

Please check one line only:

Thave read the above APA policy on full disclosure, znd I declare that

Neither I nor any member of my immediate family have a significant financial arrangement or affiliation with any
product or services used or discussed in my paper, nor any potential bias against another product or service.
I'{or an immediate famity member) have a significant financial interest or affiliation with the following products

or services used or discussed in my paper:

Name of product of service and nawre of relationship with
ownership or parmership, consultant fees or other

each (e.g., stock or bond holdings, research grants, employment,

Name of Product or Service

ion).

Relationship/Interest

If 2n author nete shoutd be added to your iptin ref

below and attach to this form the text of the author note.

Author Note Ateached

to any disch (s) noted above, please check the line

Author signatuce (Al contributing anthors mist sign this forin or duplication of thereaf) Date

Gt

This form ca)ri‘be'f.ound on tﬁé APA Jodrﬁélé web page (http:l/www.apa.'orgﬁournaIs?).

® a maximum of three figures (including tables) from a journal article or book chap-
ter and a maximum of five figures (including tables) from a whole book or

® single text extracts of fewer than 400 words or series of text extracts totaling fewer

than 800 words.

In addition, permission granted for print formats extends in most cases to electronic

formats, to all second and subsequent editions, and to foreign language editions.




AUTHOR RESPONSIBILITIES

Permissions policies differ from publisher to publisher. Consult your publisher
directly to determine the policies that apply. Requests for permission to reproduce
material should be directed to the publisher’s permissions office (see, e.g., http://
www.apa.org/fabout/copyright.html).

When permissions are required, you must request permission to reproduce the
material in all formats. Some publishers may also require that you obtain permission
from the author of the original work. Publishers normally grant permission contingent
on the inclusion of a copyright notice on the first page of reproduced material and pay-
ment of a fee per table, figure, or page.

Allow ample time (several weeks) to secure permission. At the time of submission,
identify the copyright holder and request permission to reprint or adapt the material
in both print and electronic form. Determining who holds the copyright can be a chal-
lenge, particularly for older works, because publishers may merge and copyrights may
change hands. The permissions request should specify the source material (title of
work, year of publication, page number, etc.) and the nature of the reuse (e.g., reusing
in a journal). (See Figure 8.4 for the APA form used to request permission.)

Permission can be secured via fax, mail, or ¢-mail. Many publishers have online
submission forms for requesting permission that can be accessed from their websites
(e.g., see http://www.apa.org/journals and click on Copyright and Permission Information
to request permission to reproduce material published by APA). Most publishers will
not allow your article to enter into production until all print and electronic permissions
are secured for reproduced items and forwarded with your manuscript.

Once permission is granted, the author needs to include a permissions notice in the
manuscript, following the wording and format shown in section 2.12 or the specific
wording at the copyright holder’s request.

8.05 Publisher Policy Requirements

Transfer of copyright. When a manuscript is accepted for publication, the journal edi-
tor sends to the author a legal form regarding copyright and authorship. By transfer-
ring copyright, authors permit publishers to (a) more widely distribute the work, (b}
control reuse by others, and (c) handle the paperwork involved in copyright registra-
tion and administration. The publisher in turn represents the author’s interests and
permits authors to reuse their work in several ways.

The corresponding author (a) transfers the copyright on the article to the publisher
or (b) certifies that the majority of the authors or the primary authors are employees of
the U.S. government and that the work was performed as part of their employment and
is not protected by U.S. copyright law (therefore, it is in the public domain), In the case
of work performed under U.S. government contract, the publisher may retain the copy-
right but grant the U.S. government royalty-free permission to reproduce all or portions
of the article and authorize others to do so for U.S. government purposes. By law, pub-
lishers own the copyright on their journal articles for 95 years from the time of publi-
cation. The copyright transfer includes both print and electronic rights to the article to
allow the publisher to disseminate the work as broadly as possible.

Posting articles on the Internet. Certain rights are linked to copyright ownership,
including the exclusive right to reproduce and distribute the copyrighted work.
Journals are committed to publishing original scholarship and distributing peer-
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APACo pynght Pe:mlsmon 'Requ'est' Form

T TRAAT R R PR e

AMERICAN American Psychological Association
= PSYCHOLOGICAL ~ Copyright Permission Request Form
= ASSOCIATION ::

If you want tc reuse APA journal or bock material, pleass use cur new Online Permission Rightslink®
service for fast, convenient permission approval. For instructions, please visit
http:/iwww.apa.orgfabout/copyright/process.html

Please make sure the material you want to use is copyrighted by American Psychologicat Association
{APA).

After filling out the information below, email this form to permissions@apa.org.

Additional contact information:
APA Permissions Office, 760 First Street, NE, Washington, DC 20002-4242
Phone: 1-800-374-2722 or 202-336-5650
Fax: 202-336-6633

www apa.org/about/copyright. htm!

For Use of APA Material

Date: £

Your contact information: 3
Name:

Organization name:

Department;

Complete postal address:

Country:

Office phone:

Fax number:

Email:

Your reference code number (if required):

1. The APA material you want to use:
Complete citation (Ex: URL, Title, Source, Author, Publication year, Pagination, etc.)

2. Do you want to use:
O The entire material, unedited?
O Portions of the material?
[ Please give APA page number(s) ___
[ A specific section? Please give APA page number(s) ___ -
[J Scale or test material? Please give APA page number __
O A photo? Please give APA page number __
O Appendix material? Please give APA page number ___
O Qther / Please specify:

This form can be found on the APA Jourﬁals weh page (http‘://www.apa.org/iournaié). .
reviewed articles, in both print and electronic formats, that serve as the version of
record. Thus, many publishers have policies delineating the terms under which an arti-
cle may be posted on the Internet by the author.

If a paper is unpublished, the author may distribute it on the Internet or post it on

a website but should label the paper with the date and a statement that the paper has
not (yet} been published.
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3. What media do you want to use the APA material in? Y
&1 Print only
O Electronic / Please give details:
O Both print and electronic / Please give details:
O Other / Please give details:

4, The material will be used in: i
0O Journal O Book 0 Newsletter [} Magazine
O Directory O Newspaper [J Gther / Please specify:
Publication name: ]
Publisher: 5.
Estimated publication date:
Estimated print run:

0 Presentation or Seminar
Title:
Date:
Number of copies needed:
Is the presenter the author of the APA material? YES NO
Is the presentation or seminar continuing education? YES NO i
Is there a fee for attendees? YES NO ;

O Dissertation or Thasis

O Ernail distribution O Listsery
Please give details: 4
O Restricted Internst site

L3 Secure Intranet site t Public internet site

Please give URL and other details:

[ Classroom use (Electronic reserve)
Institution name:
Course name:
Course start date:

01 semester (6 months} O Other / Please specify: :
0O 2 semesters {12 months) z
Instructor’s name: 3
Number of students enralled:

O Classrcom use (Print}
Institution name:
Course name:
Course start date:

[ Ondine CE course
Qrganization; :
Course name: :
Course start <late:

0 6 months 012 menths O Other / Please specify:

If your school has a PsycARTICLES or PsycBCOKS license, vour site ficense policy grants permission 3
to put the content into password protected electronic (not print) course packs or electronic reserve
for your users. Please see the license policy at www.apa.org/flibrarians/policiesfcourse-packs.htmi for
more information, and discuss this use with your librarian.

O Other / Pleass give details:

5. Any additional information to tell us:
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Example:

Draft version 1.3, 1/5/99. This paper has not been peer reviewed. Please do not
copy or cite without author's permission.

Upon submitting the paper for publication, you are obligated to inform the editor
if the paper has been or is posted on a website. Some editors may consider such a web
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posting to be prior publication and may not review the paper. Authors of articles pub-
lished in APA journals may post a copy of their final manuscript (e.g., as a word-
processing file) on a personal website or on the author’s employer’s server after 1t is
accepted for publication. The following conditions prevail:

® The posted manuscript must carry an APA copyright notice and include a link to the
APA journal home page (http://www.apa.org/journals).

® The posted manuscript must include the following statement: “This manuscript may
not exactly replicate the final version published in the APA journal. It is not the copy
of record.”

m APA does not permit archiving with any other non-APA repositories.

® APA does not provide electronic copies of the APA published version for this pur-
pose, and authors are not permitted to scan in the APA published version.

Complying with the National Institutes of Health (NIH) public access policy. The
“Revised Policy on Enhancing Public Access to Archived Publications Resulting from
NIH-Funded Research,” notice number NOT-OD-08-033, took effect April 7, 2008,

Under this policy, NIH-funded investigators {or their publishers) are required to
deposit to PubMed Central an electronic version of their final, peer-reviewed and
accepted manuscript at acceptance to be made publicly available within 12 months of
publishers’ final publication date.

For detailed gnidance about this policy, check with your publisher. If you are publish-
ing in an APA journal, consult the APA Journals website {http:/www.apa.org/journals).

8.06 Working With the Publisher When the Manuscript Has
Been Accepted

After your manuscript has been accepted for publication, your publisher will contact
you with detailed instructions on working with copyeditors, proofreading the typeset
manuscript, and monitoring the production process.

Preparing the word-processing file for copyediting and typesetting. Most publishers
request that authors provide the electronic word-processing files containing their
manuscript, figures, and other materials to the production office for copyediting and
production. You may be asked to provide the electronic manuscript files by e-mail
or through a submission portal. Consult the instructions to authors for the journal
to which you are submitting your paper for the latest guidance on manuscript file
preparation.

Reviewing the proofs. Both journal editors and copyeditors introduce changes in man-
uscripts to correct errors of form, to achieve consistency of style, or to clarify expres-
sion. The corresponding author needs to review the edited manuscript carefully, being
alert for changes in meaning and being attentive to levels of heading and to markup of
statistics, equations, and tables. It is important to check the proofs word for word
against the manuscript to catch typographical errors.

Limit changes on these proofs to corrections of production errors and to updates
of reference citations or addresses. This is not the time to rewrite the text. Be sure to
check the following;

B Are all queries fully answered?
B |s the hierarchy of headings and subheadings correct?
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m Are all numbers and symbols in text, tables, and mathematical and statistical copy
correct?

m Are tables correct? Are table alignment notes, superscripts, and footnotes correct?

® Are figures correct? Are captions and numbers correct? Are all labels properly
spelled? Do symbols in the legends match those in the figure? Are your photographs
reproduced successfully?

If coauthors participate in the review of the copyedited manuscript, the correspon-
ding author is responsible for consolidating necessary changes and forwarding them to
the publisher. It is important to submit your requested changes to the publisher with-
in the established deadline so publication of your article will not be delayed.

Retaining raw data. The tradition in scientific publishing is to retain data, instructions,
coding systems, details of procedure, and analyses so that copies may be made avail-
able in response to inquiries from interested readers (see section 1.08}. APA, for exam-
ple, expects you to retain these materials for a minimum of five years after your arti-
cle has been published.

Initial observations may take many forms, including, for example, participant
responscs to individual test or survey items, videotapes of participant performances,
interviewer or observer notes, and physiological recordings. They need to be retained
in a form that to the extent possible ensures that the information available to the orig-
inal researcher is also available to the researcher seeking to confirm the original find-
ings. For example, retaining only an electronic data file containing scale scores derived
from a questionnaire is insufficient. A scoring or coding system for the logging or
transformation of data should also be retained. Choose an archival form for retaining
data that ensures that no information is lost; do not simply opt for the most expedient
means of archiving (e.g., using optical scanners to record response sheets may cause
future problems; Sackett, 2000).

Correction notices. From time to time, errors occur in published journal articles. If you
detect an error in your published article and think that a correction notice is warranted,
submit a proposed correction notice to the journal editor. The notice should contain
the following elements: (a} full journal title and year, volume number, issue number
{when appropriate), and inclusive page numbers of the article being corrected; (b) com-
plete article title and names of all authors, exactly as they appear in the published arti-
cle; {c) precise location of the error {e.g., page, column, line); {d) exact quotation of
the error or, in the case of lengthy errors or an error in a table or figure, an accurate
paraphrasing of the error; and (e) concise, unambiguous wording of the correction.
Because it is not the purpose of corrections to place blame for mistakes, correction
notices do not identify the source of the error.

8.07 Checklist for Manuscript Submission

Numbers following entries refer to relevant section numbers in the Publication Manual
(this checklist can also be found online at http://www.apa.org/journals).

THE PUBLICATION PROCESS [2471

TR T 1o S Y] R T e T T 0N Bt 1o o hr £ AImat o T e

BB Checklist for Manuscript Submission

Format

[ Have you checked the journal's website for instructions to authors regarding
specific formatting requirements for submission (8.03)?

O Is the entire manuscript—including quotations, references, author note, ¢on-
tent footnotes, and figure captions—double-spaced {8.03)? Is the manuscript
neatly prepared {8.03}?

O Are the margins at least 1 in. (2.54 ¢cm; 8.03)?

L1 Are the title page, abstract, references, appendixes, author note, content foot-
notes, tables, and figures on separate pages (with only one table or figure per
page)? Are the figure captions on the same page as the figures? Are manu-
script elements ordered in sequence, with the text pages between the
abstract and the references (8.03)?

[J Are all pages numbered in sequence, starting with the title page {8.03)?
Title Page and Abstract
O Is the title no more than 12 words {2.01)?

[1 Does the byline reflect the institution or institutions where the work was con-
ducted {2.02}?

L} Does the title page include the running head, article title, byline, and date, and
author note (8.03)? (Note, however, that some publishers prefer that you
include author identification information only in the cover letter. Check with
your publisher and follow the recommended format.)

U Does the abstract range between 150 and 260 words (2.04}? (Note, however,
that the abstract word limit changes periodically. Check http:/fapa.orgfjournals
for updates to the APA abstract word limit.)

Paragraphs and Headings

O Is each paragraph longer than a single sentence but not longer than one man-
uscript page (3.08)?

Ll Do the levels of headings accurately reflect the organization of the paper
{3.02-3.03)?

O Do all headings of the same level appear in the same format (3.02-3.03)?

Abbreviations

O Are unnecessary abbreviations eliminated and necessary ones explained
(4.22-4.23)?

[0 Are abbreviations in tables and figures explained in the table notes and figure
captions or legends (4.23)?
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fied in the manuscript (4.45-4.49)? Are the elements in the figures large enough to remain legible after the figure

has been reduced to the width of a journal column or page {5.22, 5.25)?
O Are all non-Greek letters that are used as statistical symbols for algebraic vari- 0o | o .
s lettering in a figur i .
ables in italics (4.45)? 5 2517 g a figure no smaller than 8 points and no larger than 14 points

its of M t . . o
Units of Measuremen (] Are the figures being submitted in a file format acceptable to the publisher
1 Are metric equivalents for all nonmetric units provided (except measurements {5.30)?

of time, which have no metric equivalents; see 4.39)7 , _ _

d [ Has the figure been prepared at a resolution sufficient to produce a high-
O Are all metric and nonmetric units with numeric values {except some meas- ' quality image (5.25)?
i i 27, 4.40)? . )

urements of time) abbreviated (4.27 0) LI Are all figures numbered consecutively with Arabic numerals (5.30)?
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asterisk (8.26)? . with the manuscript? Does the letter
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Journal Article Reporting

Standards (JARS)

Information Recommended for
Inclusion in Manuscripts That Report
New Data Collections
Regardless of Research Design
Table 1

Journal Arficle Reporting Standards {JARS): Information Recommended for Inclusion in Manuscripts That Report
New Data Collections Regardless of Research Design

Poper section and topic Description

Title and fitle page dentify variables and theoretical issues under investigation and the relationship batween them
Author nofe contains acknowledgment of speciat cireumsfances:
Use of data also appearing in previous publications, disseriations, or conference papers
Sources of funding or other support
Relationships that may be perceived as conflicts of interest

Abstract Problem under investigation
Participants or subjects; specifying pertinent characteristics: in animal research, include genus
and species
Study method, including:
Sample size
Any apparafus used
Outcome measures
Dala-gathering procedures
Ressarch design [e.g., experiment, observational study}
Findings, including effect sizes and confidence infervals ond/or statistical significance levels
Conclusions and t?le implications or applications

Inroduction The importance of the problem:
Theoretical or practical implications
Review of relevant scholarship:
Relation to previous work
If ather aspects of this study have been reported on previously, how the current report differs
from these earlier reports
Specific hypotheses and objectives:
Theories or other means used 1o derive hypotheses
Primary and secondary hypotheses, other planned analyses
How hypotheses and research design relate to one another
Method
Parlicipant characteristics Eligibility and exclusion criteria, including any restriclions based on demographic
characteristics
Maijor demographic characleristics as well as important topicspecific characterisfics [e.g.,
achievement level in studies of educational interventions), or in the case of animal
research, genus and species
Sampling procedures Procedures for selecting paiticipants, including:
' The sampling method if a systematic sampling plan was implemented
Percentage of sample approached that parficipated
Self-selection {either by individuals or units, such as schools or clinics}
Seftings and locations where data were collected
Agreements and payments made to participants
Instilutional review board agreements, sthical standards met, safety monitoring
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Table 1 {continved)

Poper section and topic

Descriplion

Method [continued)
Sample size, power, and
precision

Measures and covariates

Research design

Results
Participant fow

Recruitment
Statistics and data
analysis

Ancillary analyses
Discussion

Intended sample size '
Actual sample size, if different from intended sample size
How scmplg siza was determined: ] - .
Power analysis, or methods used to determine precision of parameter estimates
Explanation of any inferim onalyses and stopping rules )
Definilions of all primary and secondary measures and covariates:
Include measures collected but not included in this report
Methods used to collect data
Methods used to enhance the quality of measurements:
Training and reliability of data collectors
Use of mulliple ebservations o ' |
Information on validated or ad hoc instruments created for individual studies, for example,
psychomelric and biometric properties
Whether conditions were manipulated or naturally observed
Type of research design; provided in Table 3 are modules for:
Randomized experiments (Module Al)
Quasiexperiments [:\Aodule A2) _ ) '
Other designs would have different reporting needs associated with them

Total number of participants
Flow of participants through each stage of the study
Dates defining the periods of recruitment and repeated measurements or follow-up
Information concerning problems with statistical assumptions and/or data distributions that
could affect the validity of findings
Missing data: F missing do
Frequency or percentages of missing data N
Emgiricalyevi ence and/or theorefical arguments for the causes of data that are missing, for
example, missing completely at random [MCAR), missing at random (MARY), or missing
not at random [MNAR) . )
Methods for addressing missing dota, if vsed ;
For each primary and secondary ovtcome and for each subgroup, a summary of:
Cases deleted from each analysis o )
Subgroup or cell sample sizes, cell means, standard deviations, or other estimates of
recision, and other descriptive statistics
Effect sizes and confidence intervals . o . .
For inferential statistics {null kypothesis ;igmhcqnce testing], information about:
The a priori Type | etror rate adopte ‘ o .
Directign, mu)g/nirude, degrees of freedom, and exact p level, even if no significant effect is
reported o ) ) I
For multivariable analylic systems [e.g., mullivaricte analyses of variance, regression ang y?]es,
structural equation modeling analyses, and hierarchical linear madeling] also include the
associated variance-covariance [or correlation) matrix or matrices .
Estimation problems (e.g., failure to converge, bcézl solution spucdes), anomalous data points
Stafistical software program, if specialized procedures were use o
Report any other analyses performed, including adjusted analyses, :ndlf:utln? those that \:\irerfe
prespecified and those that were exploratory {though not necessarily in level of detail o
primary analyses) N
Discussion of implications of ancillary analyses for stalistical error rates

Statement of support or non5upcrorr for all eriginal hypotheses:
Dislinguishecf Ey primary and secondary hypotheses
Post hae explanations
Similarities and differences between results and work of athers
Interpretafion of the results, taking into account: i o
Sources of potential bias and other threats to internal validity
Imprecision of measures
The overall number of tests or overlap among tests, and
Othar limitations or weaknesses of the sfudy o
Generalizability {external validity) of the findings, taking into account:
The target population
Other contextual Issues .
Discussion of implications for future research, program, or palicy

APPENDIX

- Table 2

Module A: Reporting Standards for Studies With an Experimental Manipulation or Intervention fin Addition to
Material Presented in Table | )

Paper section and topic

Description

Method
Experimental
manipulations
or intarventions

Units of delivery
and analysis

Resulis
Paricipant flow

Treatment fidelity
Baseline data
Statistics and data
analysis
Adverse events
and side effects
Discussion

Details of the interventions or experimental mani
including control groups, and how and wh
administered, specifically including:

Content of the interventions or speci?ic experimental manipulations
Summary or paraphrasing of instructions, unless they are wnusual or ¢
manipulation, in which case they may be presented verbatim

Method of intervention or manipulation delivery
Description of apparatus uncf materials used and their function in the experiment

Specidlized equipment by model and supplier

Deliverer: who delivered the manipulations or interventions
Level of professional training
Level of training in specific interventions or manipulations

Number of deliverers and, in the case of interventians, the M, 5D, and range of number of
individuals/units treated by each

Sefting: where the manipulations or interventions occurred
Exposure quantity and durafion: how many sesslons, eplsodes, ar evenls were intended to be
delivered, how long they were intended fo last
Time span: how long it took to deliver the infervention or manipulation to each unit
Activities fo increase compliance or adherence (e.g., incentives)
Use of language other than English and the translation method
Unit of delivery: How participants were grouped during delivery
Descriipfion of the smallest unit that was analyzed {and in the case of experiments, that was

randomly assigned to conditions) fo assess manipulation o interveniion effacts fe.g., individuals,
work groups, classes)

If the unit of analysis differed from the unit of delivery,

account for this (e.g., adjusting the standard errar es
multilevel analysis)

pulations intended for each study condition,
en manipulations or inlerventions were actually

ompose the experimental

description of the analytical method used to
fimates by the design effect o using

Total number of groups [if intervention was administered at the group level} and the number of
participants assigned fo each group:

Number of participants who did not com

explain why

Numﬁer of participants used in primary analyses

Flow of participants through each stage of the study {see Figure 1}

Evidence on whether the treatment was delivered as infendad

Baseline demographic and clinical characteristics of sach group

Whether the analysis was by intentto-reat, complier average causal effect, other or mulliple ways

plete the experiment or crossed over o other conditions,

All important adverse events or side effects in each intervention group

Discussion of results taking into account the mechanism by which the manipulation or intervention
was intended to work [causal pathways) or alternative mechanisms
If an intervention is involved, discussion of the success of and barriers fo implementing the
infervention, fidelity of implemeniation
Generalizability external validity) of the findings, taking into account:
The characleristics of the intervention
How, what culcomes were measured
Length of follow-up
incentives
Compliance rates

The “clinical or practical significance” of outcomes and the basis for thess Interpretations
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Table 3

Reporting Standards for Studies Using Random and Nonrandom Assignment of Participants fo Experimental

Groups

Paper section and fopic

Dascription

Method

Random assignment method
Random assignment concealment

Random assignment implementation

Masking

Statistical methods

Module Al: Studies using random assignment

Procedure used to generate the random assignment sequence, including details
of any restriction {e.g., blocking, siratificafion) -

Whether sequence was concealed until interventions were assigne

Who generated the ossignment sequence

Who enrolled parlicipants

Who assigned participants to groups . ) .

Whaether gorlicii:mnts, those administering the interventions, and those assessing
the eutcomes were unaware of condilion assignments od and b :

If masking took place, statement regarding how it was accomplished and how
the success o mcskigg was evaluoted _ cutcomels

Statistical methods used to compare groups on primary

Statistical metheds used for additional analyses, such as subgroup analyses and
adjusted analysis o

Statistical methods used for mediation analyses

Method

Assignment method

Masking

Statistical methods

Module A2: Studies using nonrandom assignment

Unit of assignment {the unit being assigned to study conditions, e.g., individual,
roup, communily} . ) ) ]

Meglho used fo assign units fo study condifions, including details of any
restriction [e.g.. blocking, stratification, mm_;mnzghog] o
Procedures e(mp oyed to heip minimize patential bias due to nonrandomizalion
6.g., malching, propensity score matching} ‘ )
Wi e%er purﬁci[?ants, those administering the inferventions, and those assessing
the outcomes were unaware of condilion assignments shod and h
If masking took place, slatement r?gardcilng how it was accomplished and how
the success of masking was evaluate ' :

Statistical methods used to compare study groups on primary outcomels),
including complex methods for correlated data | .

Statistical methods used for additional analyses, such as subgroup analyses an
adjusted analysis {e.g., methods for modeling prefest differences and
adjusting for them} o

Statistical metheds used for mediation analyses

#

From “Reporting Standards for Research in Psychology: Why Do We Need Them? What Might They .Be?”Pby J:,PIA P};Ell;;ﬂl;l;
and Communications Board Working Group on Journal Article Reporting Standards, 2008, American Psychologist, 63,

842-845. Copyright 2008 by the Am

erican Psychological Association,

Meta-Analysis Reporting
Standards (MARS)

Information Recommended for Inclusion in
Manuscripts Reporting Meta-Analyses

Moderator and mediator
analyses
Search strategies

e

Table 4
Mefa-Ana?/sis Reporting Standards {MARS): Information Recommended for Inclusion in Manuscripts Reporting
Meta-Analyses
Paper section and fopic Doscription
Tifle Make it clear that the report describes a research synthesis and include "mela-analysis,” if
applicable
Footnote funding sources)
Absfract The problem or relation{s} under investigation
Study eligibility criteria
Typels) of participants included in primary studies
Meta-analysis metheds (indicating whether o fixed or random model was used)
Main resur;s {including the more important effect sizes and any imporiant moderators of these
effect sizes)
Conclusions }including limilations)
Implications for theory, palicy, and/or practice
Infroduction Clear statement of the question or relation(s} under investigation:
Historical background
Theoretical, policy, and/or practical issues related to the question or relation(s} of interest
Rationdle for the selection and coding of potential moderators and mediators of results
Types of study designs used in the primary research, their strengths and weaknesses
Types of predictor and outcome measures used, thelr psychometric characteristics
Populations to which the question or relatfion is relevant
Hypotheses, if any
- Method
- Inclusion and exclusion  Operational characteristics of independent {predictor] and dependent foutcome) variable(s)
criteria Eligible participant populalions

Eligible research design fealures (e.g., random assignment only, minimal sample size)
Time period in which studies needed to be conducted
Geographical and/or cultural restrictions
Definition of all coding categories used fo test moderators or mediators of the relation(s} of
interest
Reference and cilotion databases searched
Registries {including prospective registries) searched:
Keywords used fo enter databases and registries
Search software vsed and version
Time period in which studies needed to be conducted, if applicable
Other efforts fo refrieve all available studies:
Listservs queried
Contacts made with authors {and how authors were chosen)
Reference lists of reports examined
Method of addressing reports in languages other than English
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Table 4 (continved)

Paper seclion and topic

Description

Search stratagies
{continued)

Coding procedures

Statistical methods

Results

Discussion

Process for determining study eligibility:
Aspects of raports were examined {i.e, title, abstract, and/or full text)
Number and qualifications of relevance judges
Indication of agreement
How disagreements were resolved
Treafment of unpublished studies
Number and qualifications of coders [e.g., level of expertise in the areq, fraining}
Intercoder reliability or agreement
Whether each report was coded by more than one coder and if so, how disagreements were
resolved
Assessment of study quality:
If o quality scale was employed, a description of criteria and the procedures for application
If study design featuras were ceded, what these were
How missing data were handled
Effectsizemetricis):
Effect sizes calculating formulas {e.g., Ms and $Ds, use of univariate F to r transform)
Corrections made to effect sizes {e.g., small sample bias, corraction for unequal ns)
Effect size averaging and/or weighting methodis)
How effect size conlidence intervals {or standard errors) were calculated
How effect size credibility intervals were caleulated, If used
How studies with more than one effect size were handled
Whether fixed and/or random effects models were used and the model choice justification
How heterogeneity in effect sizes wos assessed or estimated
Ms and SDs for measurement artifacts, if construct-level relationships were the focus
Tests and any adjustments for data censoring [e.g., publication bias, selective reporting)
Tests for src:tisﬁca\ oulllers
Stalistical power of the meta-analysis
Stalistical programs or software packages used to conduct statistical analyses

Number of citations examined for relevance
List of citations included in the synthesis
NumberloF citations relevant on many but not all inclusion criteria excluded from the meta-
analysis
Number zF exclusions for each exclusion criterion [e.g., effect size could not be caleulated),
with examples
Table giving descriptive information for each included study, including effect size and sample
size
Assessment of study quality, if any
Tables and/or graphic summaries:
O\éamll characteristics of the dotabase [e.g., number of studies with different research
esigns
Ovaraﬁ egfect size eslimales, including measures of uncertainty [e.g., confidence and/or
credibility intervals)
Results of moderator and mediator analyses !anquses of subsets of studies):
Number of sludies and total sample sizes for each moderator analysis
Assessment of interrelotions among variables used for moderator and mediator analyses
Assessment of bias including possiblge data censoring

Statement of major findings
Consideration of alternative explanations for observed results:
Impact of data censoring
Generalizability of conclusions:
Relevant populations
Treatment variations
Dependent [outcoms) variables
Research designs
General limitations (including assessment of the quality of studies included)
Implications and intarpretation for theory, policy, or practice
Guidelines for future research

— :

From “Reporting Standards for Research in Psychology: Why Do We Need Them? What Might They Be2” by APA Publications
and Communications Board Working Group on Journal Article Reporting Standards, 2008, American Psychologist, 63, PP
848-849. Copyright 2008 by the American Psychological Association.

Flow of Participants Through
Each Stage of an Experiment or
Quasi-Experiment

Figure 1
Flow of Participants Through Each Stage of an Experiment or Quasi-Experiment

Assessed for ellgibility (n = )

Excluded (total n = } because

Enroliment Did no(t mect)inclusion criteria
n=
Refused to participate

- {n= )
Assignment Other reasons

Assigned to experimental group

Assigned to comparison group

(n= ) =)

Received experimental manipulation Received comparison manipulation (if
(n= ) any)

Did not receive experimental (=)

manipulation Did not receive comparison manipulation
=) (=)
Give reasons Give reasons

Lost to follow-up Lost to follow-up

(n=) (n= )
. Follow-Uj
lee reasons Givc reasons

Discontinued participation Discoatinued participation

; (u_: )] (n= 1}
Give reasons Give reasons
é
F F
Analyzed (R= ) Analyzed (n= )

__Analysis

Nola, * This flawchart is an adaptation of the f ; ishi
: ) ptation of the flowchart offered by the CONSORT Group [Aliman et ol., 2001; Moher, Schulz, & Aftman, 2001]. |
. e original COMSORT flowchart have waived copyright proiac;'ion. p(Almaneto o S e ) foutnols publshing

‘1. S

From “Report.ing.Standards for Research in Psychology: Why Do We Need Them? What Might They Be?” by APA Publications
and C?mmumcatlons Board Working Group on Journal Article Reporting Standards, 2008, Asmerican Psychologist, 63, p- 846.
L Copyrighe 2008 by the American Psychological Association.
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Numbers in bold refer to section numbers.
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Multiple authors, and previously published
material, 1.09, 14
Multiple-experiment paper sample, 54-56
(Figure 2.2}
Multiple experiments, reported in single article,
2,09, 36
Multivolume works, 6.28, 185
Music recording, 7.07, 209, 210

N

Names, of authors, 2,02, 6,11, 23-24, 175. See
also Authorship, order of
format of, 2.02, 23
importance of consistency in, 2.02, 23
initials with, 6.14, 6,20, 176, 179
inversion of, in reference list, 6.27, 184
Names of persons
ending in unpronounced s, 4.12, 97
initials with, 4.02, 88
possessives of, 4.12, 96-97

Naming, of racial/ethnic groups, 3.14, 75-76
National Institutes of Health (NIH) public
access policy, 8.05, 239
Native American, use of term, 3.14, 75
Native North American, use of term, 3.14, 75
N.d., 6.28, 185
Neitherfnor, use of, 3.23, 85-86
Neuter pronouns, 3.20, 80
NHST (null hypothesis statistical significance
testing), 2.07, 33
Nonrestrictive clause, 4.03, 88
Norm, implicit, 72-73
Normal, use of term, 72
Notes, to tables, 5,16, 138141, See also
Footnotes
Nortice of duplicate publication, 1.09, 15
Not onlylbut also, use of, 3.23, 86
Noun strings, 3.06, 66
Numbered lists, 3.04, 63-64
Numbering
of displayed equations, 4.48, 123-124
of footnotes, 2,12, 38
of material in appendices, 2.13, 39
of tables and figures, 5.05, 127
Number of pages. See Length, of manuscript
Numbers, 4.31-4.38, 111-114. See also Page
numbers
in abstract, 4.31, 111
expressed in numerals, 4.31, 111-112
expressed in numerals and words
combined, 4.33, 112-113
expressed in words, 4.32, 112
ordinal, 4.34, 113
plurals of, 4.38, 114
Numerals as numerals, 4.31, 112
Numerator and denominator, 4,11, 95

o

Obituaries, 1.06, 11

Older adults, use of term, 3.16, 76

Omission, selective, 2.07, 32

of material within quote, 6.08, 172-173

One-experiment paper, sample, 41-53 (Figure
2.1}

Online archive, URL for, 6.32, 192

Online communities, reference examples, 7.11,
214-215

Online material, direction quotation of, 6.05,
171-172

Online networks, as form of personal
communication, .20, 179

Ouly, use of, 3.21, 81

Opposite sex, use of term, 3.12, 74

Ordinal numbers, 4,34, 113

Organization, 3.01-3.04, 61-65
of empirical studies, 1.01, 10
of literature reviews, 1.02, 10
of theoretical articles, 1.03, 10
Outline, use of, 3.11, 70

P

Page headers, 8.03, 230
Page numbers, 8.03, 229, 230. See also
Electronic sources, and locator information
for quotations, 6.19, 179
Page order, of manuscript, 8,03, 229-230
Para., 6.05, 172
Paragraph, single-sentence, 3.08, 68
Paragraphing, 8.03, 229
Paragraph length, 3.08, 68
Parallelism
in comparisons, 3.09, 69, 72
of figures, 5.24, 161
of ideas, 3.23, 84-85
in lists and table stubs, 3.23, 86
in racial/ethnic identifications, 3.14, 75
in series, 3.23, 86
Paraphrasing, 1.10, 6,03-6.10, 15-16,
170-174
Parentheses, 4.09, 93-94
back to back, 4.09, 94
within brackets, 4.10, 94
brackets within, 4.10, 94
for equations in text, 4.47, 123
nested, 4.09, 94
and placement of footnote number, 2.12,
38
Parenthetical notes, for second and subsequent
references to footnote, 2.12, 38
Participant flow, reported in Results section,
2.07, 34-35
Participants, See Research participants
Participants, use of term, 73
Participation, acknowledgment of, 73
Participle, used as noun, 3.20, 80
Parts of work
in citations of classical works, 6.18, 179
specific, 6.19, 179
Passive voice
avoidance of, 3.21, 73, 81
uses of, 3.18, 77
Past tense, 3.18, 78
and smoothness of style, 3.06, 65-66
used in abstract, 2.04, 26
Patents, reference form for, A7.07, 224
Patient, use of term, 3.15, 72, 76
Peer review, 8.01, 10, 225-228. See also
Reviewers
for supplemental materials, 2.13, 40

People-first language, 3.15, 72, 76
Per, 4.11, 95
Percentages
numbers for, 4.31, 111-112
symbol for, 4.45, 118
Percentiles, numbers for, 4.31, 111-112
Period, 4.02, 88
not used with URL, 6.32, 192
omitted from metric unit, 4.40, 115
Periodicals
of limited circulation or availability, 1.09,
13
publication information for, 6.30, 186
reference examples, 7.01, 198-202
volume numbers, 4.21, 105
Permission
for previously published material, 1.09, 15
to quote, reprint, or adapt, 6.10, 8.04,
173~174, 231-236
to reproduce data displays, 5.06, 128
for reuse of photo, 5.29, 166
Personal communications, 6.20, 7.10, 174,
179, 213
as archival materials, 6.20, 179
omitted from reference lists, 6.20,
179-180
Phonemes, English, 4.11, 95
Photographs, 5.21, 5.29, 151, 165-166. See
also Figures
manipulation of, 5.29, 166
Photomicrographs, 5.27, 165
Piecemeal publication, 1.09, 3.01, 13-15, 61
Plagiarism, 1.10, 6.01, 15-16, 170
Plot symbols, 5.25, 161
Plurals
of abbreviations, 4.29, 110-111
for metric units, 4.40, 115
of nouns of foreign origin, 3.19, 4.12, 79,
96
of numbers, 4.38, 114
Podcast, 7.07, 210
Points on scale, numbers for, 4,31, 112
Population parameters, symbols for, 4.45, 118
Possessives, 4.12, 96-97
Precision and clarity, 3.09, 68-70, 71
Prefixed words, 100 (Table 4.3)
Prefixes, 99 {Table 4.2), 100
Preparation of manuscript, 8.03, 228-231
Preprint archive, 7.01, 200
Present perfect tense, 3.18, 78
and smoothness of style, 3.06, 65-66
Present tense
and smoothness of style, 3.06, 66
used in abstract, 2.04, 26
Previously published research, and duplicate
publication, 1.09, 13-14
Probability notes, in tables, 5.16, 139-141




Pronouns, use of, 3.06, 3.09, 3.20, 66, 68,
79-80
Proofreading, 8.06, 239-240
Proper nouns, capitalization of, 4,16, 102103
Proportions, 4.05, 90
ProQuest Dissertations and Theses database,
7.05, 207
Protocol, of URL, 6.31, 188
Publication credit, 1.13, 18-19
Publication data, for electronic sources, 6.32,
189-192
Publication date
original, 6.18, 178
as reference component, 6.28, 185
Publication information, as reference
component, 6.30, 186-187
Publisher name, 6.30, 187
Publisher policy requirements, 8.05, 236-239
Punctuation, 4.01-4,11, 87-96
of direct quotation, 6.07, 172
with equations, 123
for statistical/mathematical copy, 4.46,
118-123
Punctuation marks. See also Entries for
individual punctuation marks
and continuity, 3.05, 65
spacing after, 4.01, 87-88
p values, 4,35, 5.16, 114, 139-140

Q

Quantity, approximations of, 3.09, 68
Quartiles, numbers for, 4.31, 111-112
Quotation, direct, 6.03, 170-171
Quotation marks, 1.10, 15
for article title, 6.15, 176-177
for direct quotation, 6.03, 170-171
double, 4.07, 91
with other punctuation, 4.08, 92
single, 4.08, 92
Quotations
accuracy of, 6.06, 172
changes from the source, 6.07-6.08,
172-173
inserted material in, 4.10, 94
of online material, 6.05, 171-172
permission for, 2,12, 6.10, 8.03, 38,
173-174, 233
retention of original language, 3.17, 77
in text, 4.08, 4.09, 92, 93
Quoting, 6.03-6.10, 170-174

R
Racial/ethnic identity, 3.14, 75-76

Radiological data, 5.26-5.29, 161-166
Ragged margin, 8.03, 229
Ratios, 4.01, 4.05, 4.31, 88, 90, 111-112
Raw data, 7.08, 210
provided in Results section, 2.07, 34
retention of, 8.05, 240
in supplemental online archives, 2.07, 32
Reader, ideal, 3.07, 67
Reading aloud, 3.06, 3.11, 65, 70
Reading by colleague, 3.06, 3.11, 65, 70
Reanalysis, of published data, 1.09, 14
Recruitment, reported in Results section, 2.07,
32
Redundancy, 3.08, 3.23, 67, 85
Reference abbreviations, 4.02, 6.22, 88, 180
Reference books, reference examples, 7.02,
202-205
Reference components, 6.27-6.32, 183-192
Reference examples, 193
administrative and executive materials,
A7.06,223-224
archival documents and collections, 7.10,
212-214
audiovisual media, 7.07, 209
books, reference books, and book
chapters, 7.02, 202-205
court decisions, A7.03, 217-219
data sets, software, measurement
instruments, and apparatus, 7,08,
210-211
doctoral dissertations and master’s theses,
7.05, 207-208
Internet message boards, electronic
mailing lists, and online communities,
7.11, 214-215
legislative materials, A7.05, 221-223
meetings and symposia, 7.04, 206-207
patents, A7.07, 224
periodicals, 7.01, 198-202
reviews and peer commentary, 7.06,
208-209
statutes, A7.04, 219-221
technical and research reports, 7.03,
205-206
unpublished and informally published
works, 7.09, 211-212
Reference list, 6.22-6.26, 8.02, 174, 180-183,
230
anonymous works, 6.15, 177
archival copy or version of record, 6.24,
181
capitalization of titles in, 4.15, 101
classical works, 6.18, 179
consistency in, 6.23, 181
construction of, 6.22, 180
locating entries in, 6.14, 176

for meta-analyses, 6.26, 183
" multiple works by same authors in same
year, 6.16, 178
multiple works by same first author, 6.25,
182
omission of personal communications
from, 6.20, 179
order of references in, 6.25, 181-183
for statistics, 4.42, 116
use of colon in, 4.05, 90
References section, 2.11, 37. See also Citations
Rejection, of submitted manuscript, 1.11, 8.02,
16-17, 227-228
as duplicate publication, 1.09,15
Relative pronouns, 3.22, 83
Replies, to previously published articles, 1.06,
11
Reporters, A7.01, 216
Reporting standards, for journal articles,
21-23
Reprinting, 6.10, 173
Republished works, text citation of, 4.11, 95
Rereading, 3,11, 70
Research data. See Data retention; Data sharing
Research design
and reporting standards, 22
specified in Method section, 2.06, 31
Research participant characteristics, described
in Method section, 2.06, 29-30
Research participants
grouping of, 2.06, 32
protection of rights and welfare of,
1.11-1.12, 11, 16-18
Research sponsor, and data sharing, 1.08, 12
Research syntheses, 1.02, 10
Resolution, of figures, 5.25, 161
Respectively, use of term, 4.44, 117
Restrictive clauses, 3.22, 4.03, 83, 89
Resubmission, of rejected manuscript, 8.02,
227-228
Results, madifying, 1.07, 12
Results and Discussion section, 2.08, 35
Results section, 2.07, 32-35
Retraction, publisher’s
of duplicate publication, 1.09, 15
of published article, 1,11, 16
Retrievability
of correction notice, 1,07, 12
and duplicate publication, 1.09, 14
of journal articles, 10
Retrieval dates, for electronic sources, 6.32,
192
Reverse italicization, 4,21, 104
Reviewers, 8.01-8.02, 226-228
and bias, 1.12, 18
and confidentiality, 1.12, 1.14, 18, 12

and conflict of interest, 1.12, 17-18
omitted from acknowledgments, 2.03, 25
Review of proofs, 8.06, 239-240
Reviews and peer commentary, reference
examples, 7.06, 208-209
Revision, of rejected manuscript, 8.02,
227-228
Roman numerals, 4,36, 114
Routes of administration, abbreviations for,
4,02, 4,27, 88, 110
Rules, in tables, 5,17, 141
Running heads, 2.01, 8.03, 23, 229

S

Sample papers, 40-59 (Figures 2.1-2.3)
Sample size, described in Method section, 2.06,
30-31
Sampling procedures, described in Method
section, 2.06, 30
Sans serif type, 8.03, 229
Scale anchors, 4.07, 4.21, 91, 105
Scales, 4.21, 105
Scientific abbreviations, 4,27, 108-110
Scientific knowledge, ensuring accuracy of,
1.07-1.10, 11, 12-16
Scores, numbers for, 4.31, 112
Screen name, use of, 7.11, 215
Secondary analyses, in empirical studies, 1.01,
10
Self-plagiarism, 1.10, 2.06, 6.02, 16, 29, 170
Self-referencing, 1.10, 16
Semicolon, 4.04, §9-90
serial, 3,04, 4.04, 64, 90
used to separate citations in parentheses,
6.16, 178
Sensitivity, 3.14, 72-73, 75
Sentence .
beginning with number, 4.32, 112
initial capitalization of, 4.14, 101
punctuation of, 4,02, 87, 88
for statistical/mathematical copy, 4.41,
116
Seriation, 3.04, 4.03, 4,04, 4.09, 63-65, 88,
90, 93
numbers in, 4.31, 112
parallelism in, 3.23, 86
Seties, in reference list, 6.25, 182
Series labels, used for groups, 72
Serif type, 8.03, 228-229
Sex, use of term, 71
Sex reassignment, use of term, 3.12, 74
Sexual bebavior, use of term, 71
Sexual orientation, 3,13, 71, 74-75
Sexual orientation, use of term, 3.13, 74




Shading, in figures, 5.25, 161
Shelbe, (s)be, use of, 3.12, 74
Shortening of manuscript, 3.01, 3.08, 61, 67
Short sentences, use of, 3,08, 67
Short words, use of, 3.08, 67
Sic, use of term, 6.06, 172
Signed release, from subject of photo, 5.29,
166
Since, use of term, 3.22, 83-84
Slang, 4.07, 91
Slash (virgule, solidus, shill), 4.11, 35-96
used in URLs, 6.31, 188
Smoothness of expression, 3.06, 65-66
Socially dominant groups, as implied standard,
73
Software, reference examples, 7.08, 210-211
Spacing
after punctuation marks, 4.01, 4.40,
87-88, 115
for statistical/mathematical copy, 4.46,
118-123
Special characters, 8.03, 229
Special circumstances, disclosure of, 2,03, 25
Species names, 4.21, 105
Specificity, 3.14, 71, 75
Specific notes, in tables, 5.16, 138-141
Spelling, 4.12-4,13, 96-100
preferred, 4.12, 96-97
Spelling check, 8.02, 230
Standard typeface, for statistical/mathematical
copy, 4.45, 118
State names, 4.02, 88
abbreviations for, 4.02, 6.30, 88, 187
Statistical and mathematical copy, 4.41-4.46,
116-123
preparation of, 4.49, 124
Statistical functions, numbers for, 4,31,
111-112
Statistical methods, described in Results
section, 2.07, 33-34
Statistical power, described in Method section,
2.06, 30-31
Statistical symbols, 4.45, 117-118, 119-123
{Table 4.5)
Statistical values, 4.09, 93
Statistics
abbreviations for, 4,28, 110
formulas for, 4.43, 116
including parentheses, 4.10, 95
references for, 4.42, 116
reported in Results section, 2.07, 32
in text, 4.44, 116-117
Statutes, reference form for, A7.01, A7.04,
216, 219-221
Stigmatization, 72-73
Stub column, in table, 5.13, 134
Stub heads, in table, 5.13, 136

Students, and first authorship, 1.13, 19
Style, editorial, 87. See also Writing style
Style manuals, 87
Subjects, 73
number of, 4.45, 118
Subjunctive mood, 3.18, 78
Subordinate conjuncticons, 3.22, 83-84
Subscripts, 4.21, 106
for statistical/mathematical copy, 4.46,
118-123
in tables, 5.16, 140
Subsections
headings for, 3.02, 62
in Method section, 2.06, 29
Suffixes, 99 (Table 4.2)
for multiple citations by same authors in
same yeat, 6.16, 6.25, 178, 182
to personal name, 2.02, 24
Superscript
for footnote numbers, 2.12, 38
for statistical/mathematical copy, 4.46,
118-123
Supplemental archives (online), 2.06, 2.13,
5.04, 7.01, 22-23, 29, 38-40, 127, 198, 201
and biclogical data, 162
figures in, 5.20, 151
formats used in, 2.13, 3940
for meta-analyses, 2,10, 37
raw data in, 2,07, 32
referenced in footnote, 2,12, 38
and report of ancillary analyses, 2.07, 34
tables in, 5.10, 130
Supplemental materials, 2,13, 38-40
in methodological articles, 1.04, 11
submitted with manuscript, 8.03, 230
Synonyms, use of, 3.06, 66

T

Tables, 5.07-5.19, 5.20, 8.03, 128-150, 151,
230

abbreviations in, 4.23, 107

in appendices, 2.13, 39

basic components of, 129 {Table 5.1)

body of, 5.14, 137-138

canenical forms, 5.09, 129-130

checklist for, 150 {Table 5.19)

citing, 5.10, 130

combining, 5.11, 130

conciseness in, 5.07, 5.14, 128, 138

confidence intervals in, 5.15, 138

copyright permission for, 2.12, 38

formatting, 5.04, 127

headings, 5.13, 133-137

layout of, 5.08, 128, 130 (Table 5.2)

notes in, 5.16, 138-141

numbering of, 5.05, 127
" permissions for, 8.04, 232
relation between, 5.11, 130
relation to text, 5.10, 130
reprinted or adapted, 1.09, 14
ruling of, 5.17, 141
specific types of, 5.18, 141-142
for statistical/mathematical copy, 4.41,
116
titles, 5.12, 133
Tables, parts of, 4.17, 103
Tables, sample
confidence intervals, 139 (Table 5.8), 140
(Table 5.9}
correlations in which the values for two
samples are presented, 136 (Table 5.6)
detailed specifications of complex
experimental designs, 134 (Table 5.4)
display of a sample’s characteristics, 135
(Table 5.5)
display of psychometric properties of key
outcome variables, 142 (Table 5.10)
factor loadings table, 131-132 (Table 5.3
hierarchical multiple regression table, 145
(Table 5.13)
model comparison table, 146 (Table 5.14)
multilevel model table, 147-148 (Table
5.15)
one-degree-of-freedom statistical contrasts,
143 (Table 5.11)
regression table, 144 (Table 5.12)
results of fitting mathematical models, 137
{Table 5.7)
word table, 149 (Table 5.16)
Table spanners, 5.13, 136
Target precision, described in Method section,
2,06, 30-31
Technical and research reports, reference
examples, 7.03, 205-206
Technical terms, italicized, 4.07, 4.21, 91, 105
Television or radio series, 7.07, 209, 210
Temporary compeounds, 98~99
Test items, 4.07, 91
permissions for, 8.04, 233
Test scores, 4.21, 105
Test titles, 4,18, 103
That, which, use of, 3.20, 3.22, 79, 83
Theoretical articles, 1.03, 9, 10
abstract for, 2,04, 27
Third person, replaced with personal pronoun,
3.09, 69
Time, units of, 4,27, 108-109
numbers for, 4.31, 112
Time links, as transition device, 3.05, 65
Timing, of peer review, 8.01, 226
Title
abbreviated, 2,01, 22-23

of appendices, 2.13, 39
beginning with number, 4.32, 112
of book or report, 6.29, 185-186
capitalization of, 4,15, 101-102
choice of, 2.01, 2223
format of, 2,01, 23
italicized, 4,21, 104~105
length of, 2.01, 23
nonroutine information in, 6.29, 186
of periodical, 6.29, 185
as reference component, 6.29, 185-186
as statement of content, 2.01, 22-23
use of quotation marks for, 4.07, 91
Titles of persons, omitted from byline, 2.02, 23
Titles of tables, 5.12, 133
Tone, of writing, 3,07, 66-67
Trade names, capitalization of, 4.16, 102-103
Trans., 6.18, 178
Transfer of copyright, 8.05, 236
Transgender, use of term, 3.12, 74
Transitional words, and continuity, 3.05, 65
Transition devices
and continuity, 3.05, 65
and smoothness of expression, 3.06, 65
Translation, 6.18, 7.01, 178-179, 199
of instrument, 2.06, 32
Transsexual, use of term, 3.12, 74
TREND (Transparent Reporting of Evaluations
With Nonexperimental Designs), 22
Trigonometric terms, 4.21, 106
Tutorials, literature reviews as, 1,02, 10
‘Two-experiment paper, sample, 54-56 (Figure
2.2)
Typeface, choice of, 8.03, 228-229
Typesetting, 8.06, 239

U

Unit length, varied, 3.08, 68
Units of measurement, 4.03, 4.11, 89, 95
abbreviations for, 4.02, 4.23, 4.27, 88,
107, 108, 109 (Table 4.4)
metric system, 4.40, 115
numbers with, 4.31, 111
Units of time, 4.27, 108-109
numbers for, 4.31, 112
University department, 4,16, 102
Unpublished manuscript
and author copyright, 1.15, 19-20
reference examples, 7.09, 211-212
URLs (uniform resource locators), 6,31, 6.32,
7.01, 187-188, 191-192, 198
testing of, 6,32, 192
U.S. government contract, 8.05, 236
U.S. Government Printing Office, 7.03, 205




\'

Verbs, 3.18, 77-78

Verb tenses, 3.18, 78. See also Past tense;
Present perfect tense; Present tense

consistent use of, 3.06, 65-66

Version, 6.18, 178

Version of record, 6.24, 6.31, 6.32, 8.05, 181,
187,192, 237

Video, 7.07, 209

Volume number, of journal, 6.30, 186

w

We, editorial, 3.09, 69-70

Web addresses, 4.02, 88

Weight, of elements in figure, 5.25, 161
Whichithat, use of, 3.20, 79

While, instead of although, and, but, 3.22, 84
Whilefsince, use of, 3.22, 83-84

Who, use of, 3.20, 79

Wholwhom, use of, 3.20, 80

Women, use of term, 3.16, 76

Word choice, 3.09, 68

Wordiness, 3.08, 67

Word limit, for abstract, 2.04, 27

Would, use of, 3.18, 78

Writing style, 3.05-3.11, 65-70

strategies to improve, 3.11, 70

Written agreement, for data sharing, 1.08,
12-13

Written consent, for publication of case
material, 1.11, 17

Y

Year
in exact dates, 4.03, 89
in parenthetical reference citations, 4.03,
89
Year of publication, in author-date citations,
6.11, 175
Young manfwoman, use of term, 3.16, 76

z

Zero, used with dectmal fraction, 4.35, 113
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