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Topic 40 

Photographic Lab- Photoshop 

How to Use Layers in Photoshop 

If any of you have dabbled in Photoshop, you understand how frustrating it can be if you don’t 

know how the layers work. This is by far the most important element of Photoshop, one of the 

reasons many people throw their arms up in frustration -- but once you understand how they 

work, they'll make your life much easier. 

Think of layers as sheets of glass stacked on top of one another that you'll use to create a final 

product. Each sheet can be modified individually without affecting the project as a whole; this 

can save you tons of time when making edits to individual elements of your graphic. A layer can 

be used for an image, text, brush strokes, background colors, patterns, and filters. 

To add or delete a layer, you can either use the Layers tab from the top menu bar and select your 

option, or you can locate the Layers module on the right hand side of your Photoshop application 

and use the corresponding icons. Once you've located your Layers tool bar, you'll notice a 

number of icons along the bottom of that module. The add and delete icons are indicated by the 

screenshot below. You will also notice the little "eye" icons along the left side of each layer you 

add; clicking these icons lets you toggle the visibility of those layers. 

How to Use the Color Tool in Photoshop 

This may seem like a pretty self-explanatory element, but the Color tool in Photoshop has 

powerful features that will keep your visual content vibrant and unify your color schemes. The 

Color tool is located on the tool bar on the right, and lets you use, modify, copy, and save custom 

colors for your content. 

In the color module, there are a set of bars that you can adjust to create your own custom color -- 

like if you already have a brand style guide that defines the colors you should use. Or, you can 

use the quick color selection bar located underneath the RGB bars to find the color that's right for 
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you. You'll notice that your selected color is indicated by a small box shown in the screenshot 

below. If you would like to use a more expansive color picker, simply double click the 

foreground color box, and you'll be presented with a much more advanced color creating tool to 

work with. Within the Color Picker, you'll be able to create your custom color and save it to your 

swatches for future use. 

How to Use Fonts and the Text Tool in Photoshop 

Fonts are a defining piece of any marketer’s visual content. Let’s face it; an image of a teddy 

bear in a box is just an interesting image until you define it with some text. The great thing about 

the Photoshop Text tool is that it’s easy to add custom fonts to your database, and it gives you 

access to advanced font settings that give your text some serious style. 

To access your font tools, click the icon indicated in the screenshot below. You'll immediately 

notice all of the settings and font options you have available at your finger tips. These settings let 

you change the font, font size, spacing between characters, height, width, color, and style. 

The text tool works like any other text tool you’ve used. Click the "T" icon on the left side bar, 

drag the text box over any particular area you want text to appear, and you’re set to go. 

Whenever you create a text box, Photoshop will generate a layer for it. You can choose the 

color, size, stroke, font style, and a variety of other options to switch things up. 

How to Use Brushes in Photoshop 

Brushes are a great way to add some visual accents to your content. Photoshop starts you off 

with a nice selection of brush tips that you can use to clean up your graphics and create some 

basic visual effects. Just as with fonts, you can add your own royalty-free custom brush tips. 

With the brush settings, you can change the size, shape, and transparency of your brush strokes 

to achieve a number of different visual effects. Check out the screenshot below for a breakdown 

of the brush settings. 
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How to Use the Brush Tool in Photoshop 

The brush tool, as mentioned earlier, is perfect for adding design accents to your marketing 

content. When using the brush tool, I always suggest adding a new layer to work with so you 

don’t paint over any of your other elements. You can choose colors from your library of 

swatches, or use a custom color. In the screenshot below, I’m using a custom brush to add a 

splash of color and character to this graphic. It’s a simple process that produces great results. 

To access your Brush tool, locate the icon indicated in the screenshot (you'll also notice that the 

brush icon is also located in the top left corner). The drop down will indicate your current brush 

tip. 

Changing the brush settings can give your brush a drastically different look and style. Don’t be 

afraid to play around a bit with all of your custom brushes. To make changes to your brush tip, 

locate the settings icon on the side bar on the right; and a slide out menu will appear, and you can 

make your changes as you see fit. 

Once you're satisfied with your settings, create a new layer over the elements you'd like to paint 

and go to town! 

How to Use the Select Tool in Photoshop 

If you’ve used any photo editing software, you’re probably well aware of the Select tool. For 

Photoshop, this tool is represented by the dotted-line square in your tool bar (you'll see this in the 

screenshot below). This is one of the most basic, yet frustrating, tools to use in Photoshop. 

When used correctly, this tool will let you select individual elements, entire graphics, and 

determines what is copied, cut, and pasted into your graphics. 

Some people also get hung up on how to select an image to insert in their graphic. To do this, 

open the image you would like to use in Photoshop, and use the Select Tool to determine how 

much of the image you would like to copy. Once you’ve selected the area of the image, simply 

copy the area. Open the tab for your current project and paste it in as a new layer. Once you’ve 

pasted the image, you can position and resize the image anyway you’d like. 
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How to Use the Move Tool in Photoshop 

This is a fairly basic tool that allows you to move individual elements of your graphic. The Move 

tool works on individual layers, and on the graphic as a whole -- if (remember how to do this?) 

you highlight all of your layers. This tool comes in handy when you’re trying to reposition 

images, text, and other design elements. Click the Move Icon from the left hand menu bar and 

simply drag the object(s) you would like to move. You can also right click the object for 

additional options. 

How to Use the Magnetic Lasso in Photoshop 

Have you ever wished you could just select a particular shape, person, or object instead of having 

to highlight the entire image? Well, the Magnetic Lasso will do the trick! You can access the 

Magnetic Lasso from your tool bar. Simply click it, and start selecting your custom object by 

guiding your cursor along the outside of the object -- the Magnetic Lasso will snap to it like, 

well, a magnet. Use your zoom tool to get up close and personal with your object, too, for more 

accurate lasso work. Once you’ve finished highlighting your object, right click and copy or cut it 

out. 

How to Use the Eraser in Photoshop 

The eraser is one of the most useful tools in Photoshop. Yes, I understand it’s technically just an 

eraser, but you’ve never used an eraser like this! 

First off, we’ve got the basic eraser, which functions a lot like the brush tool. You can change the 

size and hardness of the eraser tip to achieve a variety of effects, like blending and fades. To use 

the Erase tool, locate the icon on the right-hand tool bar and select it. Once you've selected your 

Eraser tool, you can change the size, hardness, and other aspects of that erase tool by clicking on 

the drop down tab in the top menu bar, indicated by the screenshot. Like most tools in 

Photoshop, the eraser works only on a specifically selected layer. Make sure you've got the layer 

you want selected before you start erasing! 
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A Background eraser uses differences in color to help you erase unwanted background areas 

from your images. This tool is a time-saving wonder! You can see how easily it eliminates 

background colors from images. This is especially helpful if you need an object with a 

transparent background.  

To use the Background eraser, click and hold the eraser icon until the slide out menu appears. 

Once you've located the Background eraser icon, pictured in the screenshot, click it. Now you're 

ready to to some serious erasing! Adjust the size of the Background eraser, and simply click the 

color you would like deleted from the selected layer.  

How to Use the Crop Tool in Photoshop 

This works like any crop tool you’ve ever encountered. Simply choose your area and crop it out! 

You’ll find yourself using this just as often as any other tool in Photoshop, especially when 

you’ve completed your graphic and need to clean up some of the free space around the edges. 

To use the Crop tool, select the icon indicated in the screenshot from the side menu bar, and drag 

the box over the area you would like to crop. To adjust the crop box, simply click and drag the 

small anchor boxes on the sides and corners of the crop box. 

How to Use the Paint Bucket in Photoshop 

This tool is perfect for giving your marketing content some much needed color, and a nice 

background off of which to build your graphics. There are three tools built into the Paint Bucket 

that a marketer should learn how to use. The first is the basic Paint Bucket tool, which essentially 

fills any solid area with the color of your choice. It’s great for solid backgrounds or coloring 

large areas. 

To use the Paint Bucket tool, simply select the icon from the side menu bar as indicated in the 

screenshot, and find the color you would like to paint. Once you've found the color you'd like to 

use, select the appropriate layer and apply the color by clicking the area you would like painted. 
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The Paint Bucket can also be used to apply patterns to your images. These patterns can be 

manually created if you have the time and patience, or you can find a variety of royalty-free 

patterns available for download through a basic Google search. 

To use the Paint Bucket to apply a pattern, select the paint bucket icon from the side menu bar 

and use the drop down tab from the top menu bar to change the foreground to "Pattern" as 

indicated in the screenshot below. Once you've changed the tab over to "Pattern," you will notice 

a new tab appears to the right of that "Pattern" tab. Select that new pattern box and choose your 

pattern from the drop down box. You have now chosen a pattern, and are now ready to apply that 

pattern to whichever layer you would like. 

The third feature of the paint bucket is the Gradient tool. This can be used to create a nice faded 

background effect of the color of your choice. It’s a simple tool that’s easy to use, and produces a 

nice professional look for your marketing content. 

To use the Gradient tool, click and hold the paint bucket icon until the slide out menu appears. 

Select the Gradient tool and make sure that the Gradient tab in the top menu bar is set to a 

gradual face, as indicated in the screenshot above. Now, choose the color you would like to use, 

place your cursor on the right side of the graphic, and drag to the left. 

How to Use the Eyedropper in Photoshop 

This handy little tool lets you simply extract and use any color from any image in Photoshop. It’s 

perfect for keeping your marketing content uniform with company color schemes. To use the 

Eyedropper tool, select the icon from the sidebar as indicated in the screenshot. Locate that color 

you would like to extract, and simply click that area to clone the color. Once you've extracted the 

color, you will see it indicated at the bottom of the left sidebar. You can double click that color 

box to bring up the advanced color picker where you can adjust and save the color to a swatch 

for future use. 
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How to Use Blending Options in Photoshop 

The blending options are great for putting finishing touches on your marketing content. You can 

access these options by right-clicking the layer you want to use and selecting “Blending Options” 

from the menu. You can also double click any layer to bring up the options for that particular 

layer. You’ll notice in the screen shot below that there are quite a number of features you can 

use. You should take some time to play around with all the layer effects and find out which ones 

tickle your fancy. 


